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employees about their responsibilities; training employees in the software supported by this 

organization; identifying and modifying as necessary the software employees need to fulfill their job 

responsibilities; establishing a Centralized secure repository for original storage media, software 

licenses, and software documentation in the IT Department; and requiring that all software be 

procured through official and clearly defined procedures. 

 

As part of this organization’s software management process, the Office of Risk Management with 

the assistance of the IT department will conduct periodic, random reviews of all organization 




