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INTRODUCTION

This handbook is a guide to understanding the requirements for providing reasonable
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Students Who Decline Services

Application for accommodations & voluntary process, and students with disabilities
cannot be required to register with DRC. If students choose to withhold information
about their disabilities, and thereby forfeit any accommodations that may have been
available, they have the rightdo so. However, students are strongly encouraged to
disclose their disabilities and use the services to support their academic needs.

Accommodations cannot be made retroactively. For example, a student with a learning
disability may take his or her examdthout extended time. If the exam grades are then
poor, however, the student cannot expect any type of remediation. Future exams may be
taken with extended time, but past grades will stand.

DISABILITY VERIFICATION PROCESS

All students must provide proof the disability and the need for accommodations before
services can be provided. This will usually be in the form of a psychological report or
medical statement, and the documentation must be signed by a qualified licensed
SV\FKRORJLVW Aupsyendibdsourelshdnily @ied medical physician.
Individual Education Programs and Section 504 plans are not sufficient documentation.
All documentation must be no more than three years old at the time of application for
accommodations.

Thedocumentation must provide current impact of the disability. DRC requires a

complete psychological report or medical statement to be cutreitmore than three

years old. Evaluation reports with the initial diagnosis which are older than three years

maybe provided only to supplement the current documentation in providing important
EDFNJURXQG LQIRUPDWLRQ 7KH HYDOXDWLRQ PXVW EH UH
IXQFWLRQLQJ DV ZHOO )RU H[DPSOH LI D VWERBHQWITV OHY
previous evaluation, further evaluation will be needed to verify the need for more

intensive interventions.

Providing this information and having a history of the disability in elementary or
secondary school does not automatically guaranteedhone will receive the
requested services.
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describe the functional limitations and educational impact resultingfiem

disability;

LQFOXGH KLVWRU\ UHOHYDQW WR WKH MSMADELOLW\A L(
criteria,;

include recommendations faccomnodations;

be typed on official stationary tatterhead;

be signed by the credentialed psychologist, medical doctor, or appropriately

credentialed professional;

be current (within thregears).
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A student with a learning disability must provide professional testing and evaluation

results which reflect the ini LGXDOJV SUHVHQW OHYHO RI IXQFWLRQLQ
achievement level. The university generally requires that assessment documentation be

within the last three years. The cost of obtaining the report shall be paid by the student.

The criteria necessary tofWDEOLVK D VWXGHQWTV HOLJLELOLW)\ IRU C
accommodations are:
1. Average or above average intelligence as measured by a standatdiigdnce
test which includes assessment of verbal and nonvaiilaies.
280Tmespresence of a cognitive aeement discrepancy or an infragnitive
discrepancy indicated by a score on a standardized test of achievemenswhich
VWDQGDUG GHYLDWLRQV RU PRUH EHORZ WKH VWXG
Documentation verifying the student has bekmtified as learning disabled
through a valid, formal response-intervention procedure through a public
school process; or documentation verifying the student meetsIVS¥iteria for
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Temporary Conditions

Temporary conditions which are not disabling and are typically medicztyed
concerns, are addressed through Student Health Services in the Betty White Building.
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PDLO RU SULYDWH PHHWLQJ clieek Wwithl iveLiigtiucsob WHYV JURZ
WR HQVXUH DUUDQJHPHQWY DUH FOHDU W LV QRW WHEK
down students to discuss accommodations.

x Respect theinstruc W Rtith§ and environment. Do nottry to Scatch An instructor
before or after class to discuss sensitive accommodations issues. Instructors may
have other needs at that time aIdX QDEOH WR DWWHQGA UHFDOOA DQ

10
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x Expect to receive the specific testing accommodations stated in your

11
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Whether the disability wdsown;

whether the student registered with the DRC for accommodatiornehatler
appropriate and adequate documentation was provided BRGe

what accommodations were requested and graatet;

why accommodations weneadequate.

13
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APPENDIX A
SPECIFIC DISABILITIES
Attention Deficit Disorders with and without Hyperactivity

A diagnosis of attention deficit disorder or attention deficit disorder with hyperactivity
must be made by a qualified medical professional. Additional achievement testing is
required to verify adverse educational effect on a major life function.

Learning Disabilities in Reading, Writing, Math, and Communication

$VVHVVPHQWA DQG DQ\ UHVXOWLQJ GLDJQRVLVA VKRXOG F
comprehensive assessment battery which does not rely on any one test or subtest.
OLQLPDOO\A WKH GR RIDnuf Mcwi&the mllon¢ UHV V H

1. Aptitude

A complete intellectual assessment with all subtests and standard scores reported.
Acceptable adult measures include, but are not limited to:
o Wechsler Adult Intelligenc&cale
o Woodcocktlohnson Psychoeducatioigdttery: Tests dfognitive
Ability
o Kaufman Adolescent and Adult Intelligen€est
o StanfordiBinet Intelligence Scale

Note: Screening devices, such as the Slosson Intelligence Test and the Kaufman

14
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Psychological and Psychiatric Disorders

All students must provide proof of the disability and the need for accommodations before

services can be provided. This will usually behA K H IRUP RI D SV\FKRORJLFDO U
QHXURORJLFDO UHSRUWA RU PHGLFDO VWDWHPHQW DQG W
TXDOLILHG OLFHQVHG SV\FKRORJLVWA SV\FKLDWULVWA QH.
trained medical physician. At minimum, asseent of achievement should be included

and must verify adverse educational effect.

Blindness and Visual Impairment— Proof of Disability

A current eye report with recommendations for specific accommodations and devices is
requested. The age of disabili

16
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APPENDIX B

WHAT ARE ACCOMMODATIONS ?

Accommodations are teacher practices in presenting informattematives for student
responses, changes in scheduling, settings, and timing of learning activities that enable
students with disabilities to access the content of a class, written materials, and facilities.
Accommodations are intended to reduce onesléninate the barriers to learning that a
VWXGHQWYYV GLVDELOLW\ PD\ FDXVH

Accommodations are not intended to reduce learning expectations or give students an
advantage overnelc LVDEOHG VWXGHQWYV 7\SLFDOO\ VWXGHQWTV
will need then during instruction and possibly during assessment.

Any accommodations provided to a student during assessment must also have been
SURYLGHG RQ D UHJXODU EDVLV GXULQJ FODVVURRP LQV\
although some accommodations mayabpropriate for instructional use, they may not

be appropriate for use on a standardized assessment. There may be consequences (e.g.,
LQYDOLGDWLQJ D VWXGHQWTV WHVW VFRUH IRU WKH XVH |
standardized assessments such as the GeaReaord Exam, or the Law School

Admissions Test. Typically, accommodation use does not begin and end in school.

Students who use accommodations will generally also need them at home, in the

community, and as they get older, in postsecondary educaticat aroak.

DESCRIPTION OF ACCOMMODATIONS CATEGORIES
Accommodations are generally grouped as follows:

Presentation Accommodationg Allow students to access information in

ways that do not require them to visually read standard print. These alternate
modes ofaccess are auditory, muiensory, tactile, and visual. (e.g. repeat
directions, read aloud)

X Response Accommodation3 Allow students to complete activities,
assignments, and assessments in different ways or to sohkganize
problems using some type adsistive device or organizer. (e.g. use of
computer technologyointing)

x Setting Accommodationg Change the location in which a test or
assignment is given or the conditions of the assessment qetiing.
test in separate room, test in small greating)

x Timing and Scheduling Accommodationg Increase thallowable

19
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APPENDIX C - OPERATIONAL PROCEDURES

1. Upon initial contact with student either by telephone or in person, the DRC
staff will complete an intake form and discuss operational procedures with the
student. Student will be advised of documentatezjuirements.

2. Once student submits dauentation, eligibility will be determinednd
student willbenotified of the decision within three business days. If
documentation is insufficient, the student will be notified in writing of the
reason for the insufficiency. Services will not be providetl the
insufficiency is addressed by thiident.

3. Once a student is determined eligible, the services will be determined by
the DRC based on the documentation provided. Services witidaenented
and provided in writing to thstudent.

4, The DRC willprepare written faculty notification of accommodations, and
the student will obtain faculty signatures on the notification form(sjed 56n912 0 612 792 re ET (
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